 

	Job Title:   After School Staff                                              
	Department:  After School                          

	Reports To:  After School Manager
	Status:  Non-Exempt                                               


JOB SUMMARY

The After School Staff is responsible for the care/supervision of school-aged children enrolled in the after school program.  

ESSENTIAL DUTIES AND RESPONSIBILITIES

· Supervises/cares for children in after school program

· Coordinates/implements activities for children

· Checks children in/out from after school program

· Serves as a contact for families in the after school area, including:  answering questions, welcoming, and other communications 

· Follows after school policies and procedures 

· Attends departmental meetings

· Other duties as assigned

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES

· Must be highly motivated

· Excellent communication and interpersonal skills

· An understanding of childcare operations

· Must have a desire to work with children

REQUIRED EDUCATION, CERTIFICATIONS AND EXPERIENCE

· Must have childcare experience

· Must have experience in customer service

· College degree preferred
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