Job Description
Employee:

Effective Date:


Supervisor:  

Rate of Pay:



Position:  Dietician
Classification:  
Part-time, non-exempt

Job Description:

The dietitian is responsible for providing nutrition-counseling services to clients. The employee is expected to follow all staff and client policies and procedures, and work with staff and management to maintain the excellence standards set forth by the company. 

Job Components: 

· Check your schedule with the Nutrition Program Coordinator or at the front desk (corporate sites), prior to appointments.  You must be at the designated location for the entire shift.

· Each week you must turn in a complete participation report to the nutrition program coordinator.

· Review clients’s health history and other nutrition forms with them.

· Follow procedures to recognize multiple risk factors, allergies or special concerns the client might have. 

· Complete “Informed Consent and Release of Liability” paperwork with all clients

· Ensure clients pay prior to session.

· Organize and maintain active client paperwork and records.

· Submit copies of all client records to the Corporate Office on a regular basis.

· Arrive 15 minutes prior to the start of a nutrition-counseling shift for setup.

· Provide feedback to clients and remain open to receiving feedback from clients as well as from supervisor or management staff

· Ensure a comfortable and professional environment for all participants. Let the client know that all the information they provide is confidential.

· Provide the client with a diet plan that best suits his/her needs.

· Prepare timecard and submit according to payroll due dates and times

Job Requirements

· ADA certification 

· 1-3 years of practical experience in the nutrition-counseling field.

· Ability to work independently, with little or no supervision.

· Proven ability to deliver high quality customer service and support.

· Professional, enthusiastic, positive attitude.

· Reliable, punctual, and well organized
It is understood that the employee will perform additional job related duties as requested by your immediate supervisor or other management staff.   

___________________________________

___________________________________

Employee Signature


Date

Supervisor Signature


Date

