 

	Job Title:   Facilities Manager                                              
	Department:  Maintenance                          

	Reports To:  General Manager
	Status:  Exempt                                               


JOB SUMMARY

The Facilities Manager is responsible for maintaining a superior facility.  This includes the grounds, building structure and all of its contents. These areas must be kept clean and in the best possible condition or be replaced in a timely, cost-effective manner. 

ESSENTIAL DUTIES AND RESPONSIBILITIES
· Manages and motivates the maintenance team (including:  hiring, firing, performance management, and recognition duties)

· Trains new employees and provides ongoing training for all maintenance staff

· Coordinates the maintenance schedule

· Establishes, monitors and analyzes the maintenance budget

· Develops and implements maintenance policies and procedures 

· Conducts departmental meetings

· Performs walk-throughs and building checks

· Oversees maintenance, janitorial and grounds crews

· Maintains a critical, objective eye to spot and fix problems in the facility

· Other duties as assigned
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES
· Excellent communication and interpersonal skills

· Excellent management and leadership skills

· Good organizational skills

· An understanding of health club operations

REQUIRED EDUCATION, CERTIFICATIONS AND EXPERIENCE

· Management experience is preferred

· Experience in a health club is preferred

· CPR, First Aid, and AED certifications (must be obtained within 60 days of hire)



Job Description











