Job Description

Position:
Fitness Assistant

Site:

Corporate Fitness Centers

Category:
Part-time

Supervisor:
Site Manager

The fitness assistant is responsible for supervising the corporate fitness centers during the absence of the regular staff. The fitness assistant will assist with day-to-day operations and work closely with other staff and the site manager to ensure quality control and provide services to the corporate fitness center’s members.

Job Components

· Assist staff with administrative duties.

· Supervise fitness center during scheduled shift.

· Perform daily operations including opening and closing procedures.

· Provide assistance with fitness center programs and services.

· Conduct new member orientations including fitness center tours, blood pressure screenings and membership card distribution.

· Perform facility and equipment cleaning/maintenance processes.

· Assist with program marketing and promotions.

· Oversee the collection of IOU’s at both sites

· Assist with web-site updating

· Execute all aspects of corporate operations

Job Requirements

· CPR/First Aid Certified.

· Knowledge of fitness center equipment.

· Excellent written and verbal communication skills.

· Proven ability to provide high quality customer service.

· Professional and enthusiastic attitude.

· Proficiency with industry standard word processing, spreadsheet, database, graphics, and presentation applications.

· Ability to multi-task, work independently and with a team, and perform detail-oriented functions.

· Professional and enthusiastic attitude.

· Team player.

